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MISSING CHILD POLICY
This policy should be read in conjunction with the school’s safeguarding policy and the absconding policy. 
The safety of our pupils is our priority whilst they are in our care at school. This policy sets out our procedures for dealing with the unlikely event of a child going missing.

Responsibilities

· It is the responsibility of all staff to read the policy and act at all times according to its guidance.

· It is the responsibility of parents/carers to ensure they provide correct and updated contact information on a timely basis and know the procedures for handover of their child at the beginning and end of sessions.

Procedures aimed at reducing risk of a missing pupil: - 

Start of the day

· Ensure parents/carers are fully aware of the points at which responsibility for the care of their child passes from them to staff and vice versa.
· Clear procedures are in place at the beginning of the school day; staff members are positioned at the classroom doors to welcome children. 
· The playground gate is locked at 8.50am. 

During lesson time

Staff complete the Sims online registers promptly and accurately – mornings and afternoons.  

· The number of children present is written on the whiteboard each day and is changed if children leave or arrive during the day. 

If children leave the classroom to work in other parts of the school we ensure that adequate supervision is maintained at all times and all pupils are accounted for on return to the classroom. For example, if a child is working in a room other than their classroom, there will all be always be an adult with them. 
Play time

Children are escorted to and from the playground by staff.
· To encourage independence and to support transition to high school, children in year 6 may be permitted to walk to the playground at playtimes and lunchtimes unaccompanied, as long as there is an adult in position on the playground. Children must show that they are trustworthy and sensible in order to be able to do this.  
Staff who are on duty must be in position before pupils come onto the playground. The first person who is on duty must check that the gates are locked. 
Lunch time

As above

SLT are available at lunch time on a rota basis.
· There are always sufficient staff outside at lunchtimes to supervise children.
Hometime

The gates are opened 10 minutes before home time to allow access for parents/carers.

 Staff escort the children to the playground area where their adults wait for them. Children are constantly reminded to stay with staff if their adult is not there. 
In KS1, lower KS2, Y5 and those children in Y6 who do not have parental permission to walk home unaccompanied, staff have sight of their parent/carer before letting them leave. 
· Y6 Children who have permission to walk home unaccompanied are reminded to walk home sensibly and safely, and become the responsibility of their parents / carers as soon as they leave the school site. 
· If the usual adult cannot collect their child, they must inform school and give the password that has been provided to school by their main carer

If children are not collected on time they wait with their adult(s) until they are collected. 
· If a child has still not been collected by 3.20pm, their adult is contacted and this is logged on CPOMS. 

· If child has not been collected within half an hour of home time, all the other contacts provided for them are tried and again it is logged on CPOMS. If there is space, the child may be taken to Care Club until the parent can be contacted / arrives at school; this may incur a charge. 
· If a child has not been collected by 4.30pm school will contact Children’s Social Care for advice. 
Procedure should a child abscond - see absconding policy
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